To: Ms. Site Administrator
From: Mr. Unit Member
Re: 4-year cycle of evaluation 

Date:  (some date after the notification of evaluation and before the end of the 4th week of instruction)
Article 10.3.1.1 of the collective bargaining agreement between VTA and VUSD states that if I meet the following requirements, I am eligible for a 4-year cycle of evaluation, instead of a 2-year cycle:

-Served 10 years in the district

-Highly qualified under ESEA (NCLB)

-My previous evaluation rated as meeting or exceeding standards

I meet these requirements. I respectfully request that my evaluation be delayed until the 2009-2010 school year.  I would like to be notified in writing of your decision by the end of the 4th week of instruction. I would be happy to meet with you to discuss this if you wish.

Thank you.

cc: VTA Site Rep (if you wish)
